To Asset

|:| AOS or IDOA
(leases)

This process will
load assets from
AM pre-interface
asset staging area
to AM interface
staging area

At this point
assets loaded
will have a
“Loaded” status
with Asset ID
assigned to
each asset or
an “Error”
status

Run asset load Assets are loaded into

Run AP/AM interface

Run the Transactions

7-ldentify and enter lease
information and identify term,
o\ life, value of the lease,
analyze term scenarios, and
cost info
Express Add

AOQOS person should
notify agencies on
corrections made

.—» process from AP —p the AM pre-interface » System Edit Loader to load assets
Central Unit module staging area process to the AM tables
A 4
Project A
COStmg 1-Review the
MOdUIG asset load status
To Asset Run asset load process from Run the Transactions
T Central U .t—b PC module based on project —  Review and Edit | —® Loader to load assets Any asset
entral Uni and activities attributes to the AM tables with an “Error”
status?
A
Yes
h 4
2-Make necessary
changes and
change asset status
N to “Pending”
NO
5-ldentify and enter the basic
physical information about the
.\ asset: cost, depreciation, parent/
child, location, custodial, license
or registration.
Basic Add or Express Add
AM Module -
for previ | 6-Copy information from
orpre . ously A P an existing asset Approve? v
acquired Copy Existing Asset es
assets



Load Interface Transactions
into Asset Management

8-Preview financial data
to be loaded and correct,
» if needed; approve and

correct, if needed
Review / Approve

9-Preview lease data to

be loaded and correct, if
needed; correct, if
needed
Review / Approve

11-Load transactions
into AM
Edit Transactions
Load Transactions into
AM

10-Preview physical data

to be loaded and correct, —
if needed 12-Change or delete
pending asset
transaction, as needed
Change/Delete
Pending Trans

INTERFACE



Assets retirement
can also be done
using a worksheet.
If it is done using a
worksheet, the
next step will be
No. 2 above.

Lease

Adjust ]

Adjust or Transfer Assets

Associate Child to
Another Parent
or
Adjust Physical
& Financial Info

Adjust/Transfer
[ Transactions

Transfer
InterUnit
Parent-Child

Adjust Lease Assets

13-Update lease
information and

14-Adjust basic physical
information about the asset, or
parent/child information
Basic Add

15-Make cost adjustments, changes
to chartfields to transfer assets, or
identify new category for asset and
calculate final cost and/or quantity;
choose to approve, deny, or recycle
Cost Adjust/Transfer Asset

16-Transfer parent-child assets
from one business unit to
v another.
InterUnit Parent-Child Trans

Adjust or Decide
Transfer ————p if need
Owned ..
Go To:
"Create Mass
Change" to
adjust or retire
many assets
i Decide
5522524’ if asset is

a...

Retire/Reinstate Assets

Fully
[ Depreciated
Assets

17-Identify asset information,
review details
Maintain historical data related to
assets. Retire only when relinquish
ownership

18-Identify attributes for retirement
calculation, cost, quantity adjustment,

journal entries
Retire/Reinstate Asset

terms
Lease
Approval
Process
Yes
»- Approve?
No

Non-

Financial
Asset

>\

Financial chartField, proceeds or removal amounts;
Asset 0"‘ or reinstate a retired asset and update
Parent/Child status, balance sheet amounts, and reverse

Asset
&r

19-ldentify the asset, retirement type and
calculate reserve, gain or loss amounts; or
reinstate a retired asset, and update status,
balance sheet amounts, and reverse
journal entries
Retire/Reinstate Non-Financial Asset




Decide
need to update
calculation
info

Decide
if need to...

Prepare for Depreciation
Calculation

20-Adjust
accumulated
> depreciation

Adjust Accumulated
Depre

21-Change deprec.
limit, cost limit, or

» depreciation method
or convention
Define Depr Criteria

Go To:
"Create Mass Change"
to change depreciation
criteria for many assets

22-Review open

transactions
'\ Review

Period will

Calculate Depreciation
(DepreCal), PT. 1

be closed in the

CAP_ASSETS Ledger once a
month after the DepreCal
process. The DepreCal

1

Run Calculate
Depreciation Process

Perform Calculations

process will be run daily.

Asset Management 2 Depreciation
= Processing 2 Calculate

Run Close Depreciation Process
Asset Management = Accounting
Entries = Allocate Deprec Expense
- Close Depreciation

Run Create Accounting
Entries Process
Asset Management - Accounting
Entries = Allocate Deprec Expense
- Create Accounting Entries

for GL

Run Journal Generator
process from GL to
"| generate journal entries




Calculate Depreciation
(DepreCal)

Load Reporting
Table Process

Create load
depreciation report

Create NBV reports
Asset Net Book Value
AM/GL and NBV Reports
Group Member Estimated NBV

Load Depr

Reporting Table

v

Create load reports
Load Net Book Value Table
Load Asset History Report Thl
Load Property Tax Table
Load AM-GL Recon Table

Review cost
depreciation by asset,
year, period or activity,

if needed
Asset Book History
Asset Depreciation

Cost History
Depreciation Summary

by Cost Type

Create cost and depreciation
reports
Cost Activity Report
Depreciation Activity
Depreciation by Fiscal Year
Depreciation by Period
Advanced Depreciation
Asset Reclassifications Report
Asset Transfers Report
Reconciliation AP/AM
Fixed Assets Register

Expand by Period

Review the log for
the calculation
process
Depreciation
Process Log

23-Generate
various AM
Reports

A

24-Generate
various AM
Reports




This task will be done by an AOS person.
Another AOS person then needs to review

all the changes made after the Transaction
Loader process has been run.

need to...

Select

Existing
Template

»
Ll

Create Mass Change Definition

Create Mass /
Changes
25-Create a new template for mass change )
PeopleTools: . Go To:
N Mass Change Type Load Interface
| = Mass Change Prompt Records Transactions info
Create Mass Change Template Asset Management
New Mass Change
Template
Decide if

A

Specify mass change template the
change definition will be based upon,

specify criteria, dates, clear existing
SQL and create group

.| execution history, if
loader tables needed
Define Criteria Run Request Execution History

| groups and create

Execute mass change

Review mass change




